Instructions for Completing NFJP, WIA Program Status Summary (PSS)

General Instructions. The PSS is required to be submitted on a quarterly basis, cumulative by the Program Year quarters (i.e., beginning July 1,October 1, January 1, and April 1).  Reports are due no later than 45 days after the end of each reporting quarter (20 CFR 667.300(3)(d).  Please submit one original signature and 2 copies to:

U. S. Department of Labor

Employment and Training Administration

Chief, Division of Seasonal Farmworker Programs

200 Constitution Avenue, N. W.

Room N4641

Washington, D.C. 20210

a. Grantee Name and Address - Enter the name and mailing address of the grantee.

b. Grant Number - Enter the grant number.

c. Period of Grant - Enter the month, day, and year of the program year's starting and ending dates.

d.  Reporting Period - Enter the month, day, and year of the beginning and ending dates of the period for which this report is prepared. Since the report will be prepared on a cumulative basis, the beginning date will be the first day of the program year, ending date is last day of the reporting quarter.

I.  Participation And Termination Summary

tc \l1 "I.  Participation And Termination Summary
Line A. Total Participants - Enter for each column the total number of participants in the program.  This number includes the participants carried over from the previous program year plus the new participants in the current program year through the end of the report period (see c. Report Period). 

Participant B is any individual who has received at a minimum the core service of being determined eligible for the program and enrolled in the program.

Line A.1.  New Participants - Enter, for each column, the number of new participants in the reporting period.  (For the first reporting quarter in a program year, no entry should be made in column A.)

Line A.2.  Participants Carried Over From Previous Grant - Enter for column (C), the number of participants enrolled in the program on the last day of the previous program year whose participation continued in this program year.  This number remains constant for the program year.

Line B. Total Number of Participants Exiting the Program - Enter, for each column, the cumulative number of participants exiting the program for any reason during the reporting period.    Participants may exit the program at any point after services are no longer need, but no later than the participant=s 6-month follow-up date.
Section II. Participant Outcomes. 

Line II. A.  Entered Unsubsidized Employment -Enter, for each column, the cumulative number of participants placed in unsubsidized employment.
Line II. B.  Completed Training Services - Enter, for each column, the cumulative number of participants who completed at least one training service.
Section III. Total Current Participants (End-of-Period) -  Enter for each column, the number of current participants at the end of the report period who will continue as participants in the next quarter.  For the first quarter, enter the number carried over from the prior grant.

IV. Participant Enrollments in Program Services

A.  Core Services - Enter for each column, the number of participants who have received at least one core service from the time they entered the program.  Core Services are identified in WIA Section 134(d)(2)

B. Intensive Services - Enter for each column, the number of participants who have received at least one intensive service from the time they entered the program.  Intensive Services are identified in WIA Section 134(d)(3)(C) and 20 CFR Section 669.370.

C. Training Services B Enter the number of participants who have received at least one training service from the time they entered the program.  Training Services are identified in WIA Section 134(d)(4)(D) and Section 167(d) and 20 CFR Section 669.410.
D. Related Assistance B Enter the number of participants who have received at least one or more related assistance services.  Related Assistance services are identified in 20 CFR Section 669.430.
