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I. general instructions

Grantees are required to maintain standardized individual records containing characteristics, activities and outcomes information for all individuals who receive services or benefits financially assisted by the Trade Adjustment Assistance Act (TAA) program (20 CFR 617.57 and 617.61).  




The primary purposes of the TAPR are to:

1. Establish a standardized set of data elements, definitions, and specifications that can be used to describe the characteristics, activities, and outcomes of individuals served by the TAA program;

2. Facilitate the collection and reporting of valid, consistent, and complete information on an individual in order to support the overall management, evaluation, and continuous improvement of the programs at the local, state, and federal levels; and

3. Share program performance results with consumers, taxpayers, Congress and others with an interest in the TAA program.

Standardized data collection also makes performance information more useful for supporting DOL budget development activities for consideration by the Congress, especially with regard to the impact of different funding levels on program services and outcomes.  A common language is used to describe changes and improvements in programs over time, to identify effective strategies for meeting the needs of participants, and to record significant program accomplishments.

In developing the TAPR layout, every effort has been made to establish common data definitions and formats with minimum burden to grantees.  This standardized individual record layout provides grantees with the opportunity to better inform the Administration, Congress and other stakeholders about the types of individuals served, mix of services received, and the employment-related outcomes of former TAA participants.  The TAPR establishes a core set of data that must be collected and maintained by grantees.  These records are comprised of client information that is matched to outcome information obtained from Unemployment Insurance (UI) and other administrative wage records, or from other supplemental data sources as appropriate. 

II. RECORD LAYOUT SPECIFICATIONS

The TAPR follows a fixed length record layout.  See Appendix A for details regarding data elements, definitions, and coding values.  TAPR elements are separated into section headings and categories that represent logical groupings.  For each data element there is a definition or reporting instruction, coding values, and, where appropriate, data type/field size indicator.  
It is also important to note that states are not required to report actual Social Security Numbers (SSNs) with their TAPR file submissions.  The OMB terms of clearance prohibit the disclosure of SSNs and many state UI agencies will not allow wage record data to be reported in other Federal databases if the wage record data is identified by SSN.   Therefore, the second field of each TAPR file must be an individual identifier, created by the state, to conceal the actual identity of the exiter whose data are being reported.  
These unique individual identifiers must be created by the state in such a way that they identify the same individual in every period of participation and in every local area and statewide program.  In particular, unique identifiers contained with each TAPR file must be the same as unique identifiers contained within the Workforce Investment Act Standardized Record Data (WIASRD) files, referring to exactly the same person in both systems.  

III. Due Date & Submission procedures
Electronic TAPR files are due to ETA within 45 calendar days after the end of each quarter of reporting.  Each TAPR file must consist of individual records for all TAA participants who have exited during a particular quarter.  Because of lags that are caused by the use of wage record data in reporting outcomes, there may be some confusion between the “quarter of exit” and the “quarter of reporting,” which have different meanings.

The term “quarter of exit” means the calendar quarter in which the participants exited the TAA program.  The “quarter of reporting” means the fifth calendar quarter after the quarter of exit, and is the quarter during which the TAPR file for the exiters should be completed and reported to ETA.  

The following table shows the expected due dates for state TAPR files.
	 
Quarter of 
Exit
	Quarter of 
Reporting
	Due 
Dates

	  July – September, 2004
	  October – December, 2005
	  February 14th, 2006  

	  October – December, 2004
	  January – March, 2006
	  May 15th, 2006  

	  January – March, 2005
	  April – June, 2006
	  August 14th, 2006 

	  April – June, 2005
	  July – September, 2006
	  November 14th, 2006  

	  July – September, 2005
	  October – December, 2006
	  February 14th, 2007  

	  October – December, 2005
	  January – March, 2007
	  May 15th, 2007  

	  January – March, 2006
	  April – June, 2007
	  August 14th, 2007 

	  April – June, 2006
	  July – September, 2007
	  November 14th, 2007  

	  July – September, 2006
	  October – December, 2007
	  February 14th, 2008  

	  October – December, 2006
	  January – March, 2008
	  May 15th, 2008  

	  January – March, 2007
	  April – June, 2008
	  August 14th, 2008 

	  April – June, 2007
	  July – September, 2008
	  November 14th, 2008  


A TAPR file should be opened whenever a participant enters the TAA program. At that time, the participant characteristics should be entered and the pre-program wage record data obtained. As the participant receives TAA benefits and services, those should be entered in his/her record. Finally, once the participant is determined to have exited, the outcomes data and post-program wage records should be obtained and entered. At this point, the record should be ready for submission to ETA.

Information contained in the TAPR files must be submitted directly to ETA’s E-Grants System (formerly called the Enterprise Information Management System (EIMS)) via technical instructions available through the appropriate Regional Office or the ETA performance website.  The submission process is a simple file transfer over the Internet
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