INDUSTRIAL PROPERTY MANAGEMENT SPECIALIST
GS-1103-11

I. INTRODUCTION

This pogtion islocated in the U.S. Department of Labor (DOL), Employment and Training
Adminigration (ETA). Theincumbent performs a specified portion or portions of the full range of
indugtrid property management assgnments.

I1. MAJOR DUTIES AND RESPONSIBILITIES

Assumes full respongbility for survelllance and control of contractors /grantees management of large
amounts of Government property (e.g., thousands of line items) in anumber of contractor plants or
specific areas under a more complex property control system. Independently makes decisonsto
goprove or disgpprove the initid and continuing adequacy of more complex property control systems.

Typicdly: varied types of property are controlled, with each type subject to different control methods
and procedures; the property and property records are maintained in various divisions and
organizations dispersed throughout the plant and must be coordinated; problems associated with
identification, use, maintenance, and disposition are encountered; contracts include unique or specid
property provisons requiring the use of experienced judgment in gpplying established guiddines.

lIl. FACTOR LEVELS

Factor 1 - Knowledge Required by the Position FL 1-7 1250 pts.
Comprehensive knowledge of ETA, DOL, GSA and Federa property and procurement processes,
policies, procedures, and regulations to assure that contractor/grantee industrial property management
practices, systems, and submissions conform to requirements, guidelines, and ETA program objectives.

Detailed knowledge of complex property control systems to analyze and evauate the effectiveness of
contractor/grantee accountability for Government property they maintain and/or utilize.

ill in the identification, analys's, and resolution of arange of indudtriad property management problems
to develop dternative solutions involving the resolution of conflicting gods and objectives.

Knowledge and undergtanding of a diveraty of industria operations.

Factor 2 - Supervisory Controls FL 2-4 450 pts.

The incumbent works under the technica supervision of ahigher grade industrid property management



specidist or supervisor. Work assgnments and objectives are prescribed, but methods of
accomplishment are seldom reviewed or controlled while work isin progress. The incumbent has full
authority and responghility for developing plans and accomplishing the total property control program
for the assigned contractors. Completed work is reviewed for effectivenessin meeting property
management and program objectives and deadlines and consistency of actions and recommendations.
The incumbent uses judgment in interpreting unique or specid contract provisons reating to control of
Government property. The supervisor may develop a performance management plan identifying office
specific duties for the incumbent to perform.

Factor 3 - Guidelines FL 3-3 275 pts.

Guiddinesinclude ETA, DOL, GSA and Federa property and procurement regulations, established
techniques and precedents; and directives. Guiddines are not dways gpplicable and the incumbent
must use judgment in choosing, interpreting, and gpplying the guiddines.

Factor 4 - Complexity FL 4-4 225 pts.

The incumbent encounters property which is difficult to control and different methods for controlling
property from plant to plant. Assgnments: include complex and varied duties, are of more than average
difficulty; and involve the consideration of legd and regulatory condraints, methods for the surveillance
and control of contractors /grantees management of large amounts of Government property, and
dternative means of accomplishing property management and program objectives. Work may involve:
furnishing advisory ass stance concerning various phases of contract or grant development; providing
guidance and procedural materid for issuancein ETA property manua or other officid media; or
making decisons or recommendations on policy determinations reevant to the area of responsibility.

Factor 5 - Scope and Effect FL 5-3 150 pts.

The primary purpose of the work isto review, andyze, and monitor al aspects of contractor/grantee
systems relating to the control of Government property. The incumbent exercises surveillance and
control of contractors /grantees management of Government property. Advice and recommendations
support the conduct of the organization's industriad property management program and/or adminigtration
operations. Work contributes to the accomplishment of program goals and objectives and protects the
Government’ s investment in contractor/grantee maintained and utilized property.

Factor 6 - Persona Contacts FL 6-3 60 pts.

Contacts are with: the contractor's top management and key officias; the contractor's personnel in
financia and property accounting, production, transportation, supply, data processing, and other
organizationa € ements concerned with the control of Government property; and other Government
representatives (e.g., production specidigts, qudity control representatives, contracting officers, audit
personnd).



Factor 7 - Purpose of Contacts FL 7-3 120 pts.

Contacts are made: to assure understanding of industrial property management programs, regulations,
and contractua requirements; to gpprove or negotiate changes in the contractor's complex property
control system; to resolve significant problems of noncompliance with the approved property control
procedures; to gather information needed to ascertain adequacy of the contractor's property control
system and procedures, to exchange factud information, to assst the contractor in maintaining an
adequate property control system, to advise contractor personnd regarding unsatisfactory conditions,
to secure corrective action; and to coordinate property administration matters, or to clarify or secure
information needed to make sound property management determinations.

Factor 8 - Physical Demands FL 8-1 5 pts.
The work is sedentary.
Factor 9 - Work Environment FL 9-1 5 pts.

Thework is normaly performed in an office setting. Occasiond travel by any means of government or
public transportation may be required.

TOTAL = 2540 pts.

V. UNIQUE POSITION REQUIREMENTS



