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Introduction 
 
The NEG Checklist is a tool that has been designed to assist with the consultation between the 
applicant and the Regional Office when a NEG submission is being developed.  It is also the tool 
that application reviewers use within the Employment and Training Administration (ETA) to 
determine whether an application is complete and ready to be considered for funding.   
 
The NEG Checklist Enhancements support the process of developing complete NEG applications, 
by translating the necessary NEG Checklist elements into descriptions of what should be entered 
into specific fields in the NEG eSystem to provide the necessary information.  In addition, the 
enhancements help support applicants in maintaining consistency and clarity in the data that is 
entered throughout the application.  This is accomplished through some minor changes to the 
application process and the use of “Checklist Help” tags that explain what information should be 
entered, and the format that should be used, as described below.  
 
The Home Page  
 
The Home Page screen now has a revised procedure to start completing a new NEG application.  
Prior to selecting the application type, click on the “open book” icon to the right of the desired 
Project Type to view Qualifying Criteria for that Project Type. 
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Review Qualifying Criteria to ensure eligibility for the desired Project Type. 
  

 
 
After determining Qualifying Criteria has been met, click on the Project Type hyperlink for the 
appropriate Project Type to start a new NEG application.   
 

 
 

Checklist Help Tags  
 

Checklist Help Tags  are displayed in the Getting Started, Project Overview, and 
Additional Information sections when developing an application, in order to provide the 
applicant with additional detail on the information that should be input into each field.  
 

Each Checklist Help Tag  is located to the right of the applicable data entry field.   
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To view the Checklist Help Tag  instructions, click on the .    
 
Examples of Checklist Help Tag  instructions follow:   
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