WORK PROCESS SCHEDULE

Truck Driver, Heavy

O*NET/SOC CODE:  53-3032.00

RAPIDS CODE: 0980HY

DESCRIPTION:  Transport and deliver freight over long distances in a safe, efficient, timely, and legal manner.  Complete all necessary paperwork and maintain records required under State and Federal laws and regulations.











APPROXIMATE












     HOURS
On-the-job Learning:                                                                         

Basic control






200-250 hours

Pre/post trip inspections

All fluids

Belts

Hoses

Wires

Leaks

Brakes 

Lights 

Suspension 

General condition of tractor and trailer

Tires

Mirrors 

Windows including windshield and 

windshield wipers

Gauges and instruments

Proper adjustments of seat and mirrors

Satellite Communication Device



100-200 hours

Basic functions 

How and when to send macros

Load Information

Truck routing

Fleet Manager authorizations

Emergency messages

Logging







150-200 hours

Trip Planning and time management

Reading and understanding maps

Legal logging

Explain various rules and when they apply

Fuel card usage

Logging fuel stops

Tolls, receipts

Roadside inspections

Trip Pak







  25-50 hours

Student must send in duplicate papers 

noted as trainee copy

One trip per envelope

Settlement procedures

Sent in a timely manner

Load and equipment handling




200-250 hours

Coupling and uncoupling – Student should see

from inside and outside of cab

Loading and unloading

Proper tarping and securement

Load checks

Follows all U.S. Department of Transportation (D.O.T.) 

regulations and company policies

When to scale your load

How to shift weight by sliding fifth wheel or tandems

Correct way to deal with D.O.T. scales and procedures 

Use of air bags on tractor

Lining up tractor to trailer

Air lines/electric 

Know how to slide the 5th wheel and what it does

How to check the brakes, what to do if they are out of 

adjustment

Removal Gooseneck Trailers:




200-250 hours
Hook-up and drop trailer

Separate goose neck/put it back on

Load and unload

When to secure load

Can they load the trailer

How to load the trailer

Doors and windows on the loaded piece of equipment

Center of wheelbase for load distribution 

(same for all trailers)

Know what a jeep, a stinger, a booster is and 

what they are for, what they look like

Other trailer types:






200-250 hours
Loading unloading (where to be, what to do)

When to secure and unsecure your load

Blocking, bracing, stacking

How trailer is loaded (what goes in front, 

what goes in back)

Center of wheelbase for load distribution

Securement (chains, straps - both, how to use them)

What is a header board, what constitutes a header board, 

how does this effect securement

Know the difference between trailers, 

what they are used for, and why

Sliding axles on trailer - how to do it and what it does

Check load height 

Check securement while driving (load checks)

 
Driving:







1000-1500 hours

Lane control

Signaling and lane changes
Reading and understanding road signs

Shifting:

Understands proper clutch usage

Understands gear pattern

Basic fundamentals of up and down shifting

Gear selection for steep downgrades

Down shifting on steep inclines

Understands and is able to handle the tractor and trailer 

loaded and empty on all types of roads and in all weather 

conditions 

Day/Night driving

Big city driving LA, New York, Chicago and others

The mountains, up and down, shifting and breaking, 

proper gear selection 

Must put tire chains on and take them off

Turns, right, left, how to, when to, where to

U-turns only in flat, open areas – not on roadways

Breaking - when do they start, too soon, too late 

Clutch useage

Speed control, driving at their ability, not the speed limit

Lane control

Emergency Procedures

 

Cargo
Handling and Securement



  100-150 hours
What is on your trailer 

How much is on your trailer (weight and count) – 

MUST match bills

Does the shipper have special instructions on how 

to secure the load?

Do they know how to secure the load?

Is the commodity in the condition that the shipper says 

that it is in (damage)?

How tall is it, how tall is it on the trailer?

Do they check load height every time?

Where does it go on the trailer?

 

Securement







 50-75 hours

Calculates for DOT minimum

Knows when to use direct or indirect

Securement adequately tight

Commodity specific securement

Knows DOT rules (chapter 393.100 Safety Regulation 

Book)

Tarping







 50-75 hours

Which tarps to use

How to secure front and back flaps

How to keep air and water out of entire load

How to protect tarps from cargo

 

Canada







  25-50 hours
Understand Canada maps

Understand Pre Arrival Review System (PARS) and 

Pre Arrival Processing System (PAPS) paperwork

Port of entry and exit

Wheelbase and length laws

 

Over Dimensional (O.D.)





 200-250 hours
How to read routing on permits

O.D. laws for lights, flags, banners, etc.

Double checks for low underpass in map book

Knows Qualcomm O.D. canned messages

 



Total OJL hours




2500-3550 hours

RELATED INSTRUCTION OUTLINE
TRUCK DRIVER, HEAVY
O*NET-SOC CODE:  53-3032.00
RAIS CODE: 0980HY
(Please note:  Related technical instruction, consisting of the apprentice as passenger and the Trainer, later the Fleet Manager, as driver/coach, encompasses the first 330 training hours.  The cumulative training hours could be less if the trainee initially has some relevant driving experience.) 
First Phase of Level 2 Training (Generally first 0 to 75 Hours):
The Trainer will allow the Apprentice to demonstrate and build upon the skills and knowledge he/she learned in truck driving school, the workplace and Level 1 training.  The specific areas of instruction and evaluation that are to be covered (but not limited to) are:


Pre-trip inspections


Backing


Transmission – 9 or 10 speed

Driving – interstate, light city traffic, rural two lane roads, evenings to midnight


Lane control, mirror scanning, right and left turns


Fueling procedures and fuel card usage


Drivers’ daily log


Team and solo logging


Weighing loads, weight distribution, sliding axles, tandems


Proper coupling and uncoupling procedures


Safety equipment


Accident packet and reporting of accidents


Advances


Policies and procedures


Trip planning, truck routes, restrictions, map reading


Permit book use

Second Phase of Level 2 Training (Generally hours 76 - 150):

The Trainer should now have a good idea of the Apprentice’s strengths and weaknesses.  The Trainer and the Apprentice should establish a list of goals and objectives the Apprentice needs to achieve.  Each day the Apprentice should assume more responsibilities.  In addition to those areas mentioned above, the Apprentice should be practicing and the Trainer should be evaluating and providing further instruction on:


Backing skills – whenever possible, the Apprentice should do the backing

Procedures for haz-mat loads (loading notifications, inspections and logbooks)


Canadian crossing procedures


Tractor-trailer maintenance at terminals


Enroute maintenance, road breakdown, authorization for repairs, etc.


Off network fuel purchases

Fuel conservation, idle time, out-of-route miles, speed, shifting, tire inflation


Jake brake operation

Driving – moderate/heavy traffic, rural 2-lanes, mountains and after midnight


Weight station and port of entry procedures


Pre-trip and fueling without assistance


Paperwork – trip envelopes, fuel receipts, bill of ladings, etc.


Planning trips, fuel stops, rest breaks, routing, etc.


How to route

Customer relations

Knows satellite communication

All driving
1. TWO LOADS EAST COAST

2. TWO LOADS WEST COAST

3. TWO TARPED LOADS
Obtaining, planning and following directions to pick-up and delivery points

Loading, unloading, cargo securements, shipper/driver load, piece count, multiple 

stops, Over, Short, or Damaged (OSD)

Space management

Close confinement maneuvers in truck stops, parking lots, etc.

Using satellite communications devices, send and receive information, use of

appropriate screens and free form messages

Third Phase of Level 2 Training (Generally hours 151 - 225):

At this point the Apprentice should be adjusted to the truck and the training environment.  He/she should assume more and more responsibility each day.  The Apprentice should take an active part in the decisions made.  In addition to the areas above, the Apprentice should be:


Working with the fleet manager


Using satellite communication on a regular basis


Sending and receiving information


Completing all required paperwork


Planning trip, fuel stops, rest breaks, routing from point of origin to final 


destination


Driving in all environments, all times of the day and night


Doing all backing maneuvers


Dealing directly with the customer


Reviewing tire chain procedures, requirements and chain laws


Practicing advanced backing techniques

Fourth Phase of Level 2 Training (Generally hours 226 to 300 Hours):

By now the Apprentice should have mastered the skills required to begin the solo-driving phase of training.  The Trainer and the Apprentice may prepare a list of goals and objectives for the Apprentice to achieve in the last week of Level 2 training.  Any weak areas should be reviewed.  These last few days should be used to increase the Apprentice’s confidence level and his/her competency to do the job correctly.  The Trainer should take a passive role and let the Apprentice assume the role of lead driver.    

MINIMUM TRAINEE REQUIREMENTS TO MOVE FROM LEVEL 2, TO LEVEL 3 TRAINING:
One load completely unassisted

Knows all paperwork

Knows how to route

Customer relations

Knows satellite communications

All driving on at least one load

Must have hauled:

1. Two loads to the East Coast

2. Two loads to the West Coast

3. Two tarped loads

4. One O.D. load between 8’7” AND 10’

5. Three different major cities (i.e. Chicago, Baltimore, Los Angeles)

6. One load unassisted (i.e. planning, driving, securement)

7. One load to Canada
Additional logged hours of Initial Training may be required at the discretion of the Sponsor.  

A driving evaluation may be given to the Apprentice at any time during the training process at the discretion of the Sponsor.

Additional Classroom Instruction (Generally 50 hours per year)
There will be scheduled quarterly safety training required of each trainee and trainer.  Trainee specific classes will also be provided if a need for a specific trainee is discovered.   

