  Workforce Investment Quarterly 

   Summary Report 
The Workforce Investment Quarterly Summary Report is a component of the ETA Management Information and Longitudinal Evaluation (EMILE) reporting system that was published in the Federal Register for 60-day public comment on Friday, July 16th, 2004.
Purpose
· Provide management information to the Administration, Congress and other stakeholders that focus on the core functions of the workforce system: employment for adults and skills for youth. 

· Streamline ETA program reporting procedures by establishing a standardized format and set of report specifications that can be used to describe the levels of program participation and accomplishments for the most recent four-quarter period.

· Facilitate consistent performance calculations and reporting by grantees while eliminating duplicative reporting forms and requirements.

Overview of Quarterly Report
· ETA proposes that each program submit a Workforce Investment Quarterly Summary Report containing the most recent four quarters of performance information.

· The rolling four-quarter methodology provides ETA and the grantees with greater flexibility in discussing annual performance results according to any four-quarter time period (e.g., Calendar Year, Program Year, Federal Fiscal Year). 

· The proposed quarterly report has been designed in such a way that grantees who administer multiple formula or other discretionary grant programs can utilize a single report format to certify quarterly program accomplishments to ETA.  

· Performance information that is common to all ETA programs can be found at the top of the report with program-specific information near the end.
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Proposed Quarterly Report Format 
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ETA Quarterly Summary Report Section
Section I |Grantee and Program Identifying Information | ® 0 60 0|0 o 0 0 0 o
Section I |program Participation Summary | ® 0 60 0|0 o 0 0 0 o
Section II1_|Adult Common Performance Measures oo o o oo/ o o0 o
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* = indicates that WIA ACSI scores included under Section IX and Employer Services Information included under Section X
are reported overall (adult, DW and youth) in the adult program section.
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