We have focused a great deal of time and effort recently on the collection of participant data that will be used to complete the SCSEP Quarterly Progress Report (QPR).  A new and complex system is being built which will allow the collection and aggregation of more useful and more complex participant data than we have had in the past.  Financial reporting is also an important part of program management.  The Federal Government may soon have a new form which the SCSEP and other grant programs will use for financial reports.  However, it now appears that this reporting form will not be available until next calendar year. 

 

During the interim, SCSEP projects will continue to report as they have in the past “on-line” following the SF 269 format.  With the first report for program year 2004, additional information on non-federal contributions and program income will be required.  This information is not complicated.  We are seeking general trends.  For the most part the information is already being collected and needs only to be reported.  Moreover, the information on program income will not be relevant for 95% of the grantees.

The following table indicates what will be collected and relates it to the SF 269.  The reporting site will be adapted so the information can be entered in the FSR remarks section.  (Information on the Federal costs categories was already being collected, but for reference it is shown below.)
 
ITEM    REMARKS                                              INSTRUCTIONAL NOTE
	12.
	 
	ENTER the Cumulative Amounts of Federal Outlays for Administration Head Quarters and Local Administration.

	12a.
	 
	ENTER the Cumulative Amounts of Federal Expenditures for Participant Wages and Fringe Benefits.  (Note: Other Participant Costs is computed automatically as the difference between the total of Administrative costs plus Participant Wages and Fringe Benefits and the total outlays line 10.j., column III, cumulative.)

	12b.
	 
	Provide a brief description of the source of non-federal income.  For example:  “Approximately 20% of the non-federal expenditures are provided by a State contribution for staff salary, 50% is provided through host agency supervision, 30% through the provision by the host agencies of tools and 20% through free physical exams provided by private doctors and locally supported health clinics.”  (Estimates are acceptable.)

	12c.
	 
	Describe the source of program income shown on Line g., Column III, in no more than two sentences.  For example:  “Funds were obtained by operating a temporary placement service and through the sale of handicrafts made by program participants.”

	12d. 
	 
	Describe how the program income shown on line g., column III, cumulative, was used.  For instance:  “Program income was used as a match for local administration.”

	12e. 
	 
	Describe how disbursed program income shown on line r, cumulative, column III, was used.   For those grantees that have program income BREAK OUT the expenditures into the cost categories of Administration, Enrollee Wages and Fringe Benefits, and Other Participant Costs.


