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Memorandum -10-17

What actions will Federal agencies take to track
recipient reporting?

What tools and sanctions are available to agencies to
ensure recipient compliance with reporting?
Technical assistance

Updating point of contact

¢ Active grants by state



Tracking Recipient Reporting

Federal agencies must use the daily data extracts provided
from the FederalReporting.gov system during each
reporting period to perform data quality reviews of the
filed recipient reports and to determine if all award
recipients on the Federal agency comprehensive award list
(Master List of Agency Awards) have fulfilled their

Recovery Act, Section 1512 reporting responsibilities.



Recipient Compliance with
Reporting

¢ Initiating suspension and debarment of the prime
recipient

+ Taking other enforcement action as the agency
determines appropriate to the circumstances.

¢ Terminating Federal funding



Technical Assistance

¢ Grantee should contact their:
e Federal Project Officer (EPO)

e Federal Reporting service desk
= By phone at 877-508-7386
e By Email:
 1512.


mailto:Support@FederalReporting.gov
mailto:reports@dol.gov

Updating Peint off Contacts
(POEC'Ss)

¢+ Whenever you change your 1512 POC it is imperative that youl
inform the person that will be inlieriting those duties of the 1512
reporting process i.e. deadlines, information needed), tisernames, amncl
passwords for etc.

+ Ensure that you also inform the FPO who that POC is and whois
the back up POC


http://www.federalreporting.gov/

Total Active Grants by State
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ARRA Grant I'ypes
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Memorandum -10-08

Reporting timeline
Calculation forjobs creation
Adjustments to prior period
Q& A

Exercise



Fiscal Year - Quarters

¢ Quarterds JanuaryAs=SViarchisi

¢ Quarter 2: Aprill —June 50

» Quarter 55 Julyd =Septemberisl

¢ Quarter 4: October 1 - December 31



July 201" Recipient Reporting
T'imeline and Activities

1-10

11 -13 14 -15 16 - 29




Methodology Calculating
Job Creation & Retention

Total Number of Hours Worked

within a Reporting Quarter

= FTE
Quarterly Hours in a Eulll Thime Schedule
+ 1 gquarter = 138iweeks
s Fiscal Year or 13 weeks X 4 guarters = S2ZWEEKS
¢ Hours per guarter = S20MeUES
+ Fiscal year hours or 4 guarters =1 2,080 heUsS



Quarterly Hours in a Fulllime
Schedule

¢ Equals = 2,080 hoursia yean
¢ Weeks per quarter = 1z
¢ 40 hours X135 weekKs = 520

¢ Total Hours worked=  520=1.0 ETE
Otly hrs in a FI" Schedule 520

¢ Quarterly FTE Reported is 1.0/ E1E



Quarterly Hours in Part diime
Schedule

¢ Equals = 1,040 hours a year
» Weeks per quarter = 13
¢ 20 hours X135 weeks = 260

» Total hourns worked! (Numerator) = 260" = 50>
Otly Flrs in a Full Time Schedule 920

¢ Quarterly FTE Reported is .50 P 1k



Quarterly Elotirs tor Iiemponary
Schedule

¢ Equals = 520 hours a year
» Weeks per quarter =15
¢ 10 hours X 15 weeks, =130

» Total hours worked (Numerator) =150 = 22
Otly hrs in a full time schedule 20)

¢ Quarterly FTE Reported is .25



ARRA Jobs Worksheet for Quarterly

Reporting

Grant Period 10/01/10- 09/30/11
Description Ath qtr 1 st qtr 2nd qtr 3rd qtr
FTE #1 520 SYA40 520 520
PTE #1 260 130 2610 130
Temp #1000 130 130 0)
Total 780/520 | 780/5201 |910/520 |650/520

1.50 1.50 1.75 1.25

eSS S 1,50 s | 25

Reported




Calculating and Reporting Hours
Worked and Funded by Recovery:
Act

o Hull Time Employment - 520 hours a quanter =" 1 il
o Part Time Employment - 260/ hours a quarter = 0.5 ELE
* Temporary Employment - 150 hours a quarter = (0,25 0k



FI'E"s Adjustment to Prior
Period

e Grantee will contact FPO

* Provide supporting documentation to suppoxt
change

o FPO will determine if the change 1si“material™

o It so, it may be submitted for a requested
change
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Grant Period 07/01/09-06/30/10

X worked 1,040 hours during
the term of the grant. How
many hours should be reported

during the Ist, 2nd, 3rd and 4th
quarters?

A. 260
B. 520
C. 130



Circle the Correct Answer

o Whom should the Grantee
contact first?

A. Finance & Accounting
B. Federal Project Officer (FPO)
C. National Office (DC)



Determine the # ofi Hours Woerked

e X & Y worked 6.5 weeks each In
the 2"9 quarter of the FY. Only
260 hoeurs was reported. What IS
the correct amount of hours that
should have been inclusive In the
2Nns quarter?

A= S0

B 520
C. 260



Circle the Correct Answer

o What Is the late submission
period for recipient reporting
timeline and activities?

A. 01-10
B. 14 - 15
C= M =Sl



Determine the total ETE'S, PIIE'S
& emporany.

s A, B, & C have been working at Eamily.
Dollar for the past 3 gquarters. A,
worked a full schedule each quarter,
B, only worked for 1 quarter on a Part
time basis and C, did not show up to
work. How many FTE’s should be

reported for A,B, & C?
AT s,
B. 4.5
NS



Circle the Correct Answer

¢ INdicate the late submission
period for recipient reporting
timeline and activities

A. 01-10
B. 14 - 15
C= M =Sl



Determine the total ETE'S, PIIE'S
& emporany.

¢ A, B, & C have been working at
Family Doellar for the past 3
guarters. A, worked a full
schedule each quarter, B, only
worked 1 guarter on a Part time
basis and C, did not show up to

work.
S IS
B. 4.5

GRS



Circle the Correct Answer

¢ Prime & Sub-Recipient initial
submission reporting date

A. 14 — 24
B. 01-10
(OSSNl 2=z les
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