U.S. Department of Labor Employment and Training Administration
Sam Nunn Atlanta Federal Center
Room 6M12 - 61 Forsyth Street, S.W.
Atlanta, Georgia 30303

June 2, 2004

REGION 3 WIA AND SWA ISSUANCE NO. 04-03

SUBJECT: Region 3 Revised Standard Form (SF) 269 Reporting Training
1. Purpose. To announce the Revised SF 269 Reporting Training.
2. Scope. This meeting is applicable to state staff responsible for financial reporting.

3. Discussion. The SF 269 is undergoing revision by the Office of Management and Budget
(OMB). An intergovernmental task group (of which DOL/ETA has been a part) has presented
proposed changes to OMB. A cash drawdown section will be incorporated into the revised form.
Other changes have also been recommended by the task group. OMB has not issued final approval
of the revised form, but has advised Federal agencies to be prepared to implement the revised form
as soon as possible after approval. Thus, the subject training has been initiated by McNeil
Research and Evaluation Associates, Division of Financial and Grants Management Policy and
Review, and the regional office.

The meeting will be held June 24-25, 2004. It will start at 1:00 p.m. on
June 24 and will end around 4:30 p.m. The second day will start at 8:30 a.m. and end around
noon.

Attendees may fax their registration forms to 202-289-0749 or register via e-mail by
providing the information requested on the attached sheet to Sheritta Cooper Porter at
sporter(@rea-inc.com.

After registration forms are received, confirmation letters will be sent to each participant
providing details about the hotel, ground transportation, and meeting information. If individuals
have any questions regarding the logistics, they may contact Sheritta Cooper Porter at 202-289-8909
or
e-mail her at sporter@rea-inc.com.

The meeting will be held at:
Charleston Place Hotel

205 Meeting Street

Charleston, SC 29401

(843) 722-4900
http://www.charlestonplace.com




The room rate for the meeting is $101.00 plus taxes for a king/double. Hotel reservations
may be made by calling (800) 831-3490. Attendees should identify themselves as a participant in
the DOL Revised 269 Reporting Meeting. Reservations must be made no later than June 16,
2004. Room availability cannot be guaranteed after that date.

4. Contact. For additional information, please contact Sheritta Cooper Porter at 202-289-8909 or
Steven Dean (404) 562- 2095.

5. Expiration Date. June 25, 2004.

Helen N. Parker

HELEN N. PARKER
Regional Administrator

Attachment



U.S. Department of Labor Employment and Training Administration
Revised 269 Reporting Training
Charleston Place Hotel - June 24-25, 2004

205 Meeting Street
Charleston, SC 29401

REGISTRATION FORM

Please type or print your information, as it should appear on each name badge. Duplicate this form if you have more than one
person attending. The completed registration form should be faxed to Sheritta Cooper Porter at 202-289-0749. You many
contact Ms. Cooper Porter or Ms. Katherine Lee at 202-289-8909 with any questions.

PARTICIPANT INFORMATION

First Name:

Last Name:

Organization:

Title:

Mailing Address:

City: State: Zip:

Telephone: Fax:

Email

Special Needs:  [1Accessibility/Disability Assistance

[1Dietary

[JOther

Registrations are due June 16, 2004

PLEASE REMEMBER TO CONFIRM YOUR HOTEL RESERVATION

Charleston Place Hotel 800-831-3490 by June 16, 2004
Group Name — “DOL Revised 269 Reporting”

THIS FORM IS FOR CONFERENCE REGISTRATION ONLY



