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Presentation Overview

FPOs Roles and Responsibilities 
Grant Award Documents (SGA, Agreement, 
Regs, & OMB Circulars)
Developing Program Policies and Procedures 
Memorandum of Understandings (MOUs)
Determining Participant Eligibility 
Participant Files
On-Site Monitoring Visits – What to Expect
Q & As



Role of the Federal Project 
Officer (FPO)

Federal Project Officer (FPO)
Primary DOL contact
Provides guidance, oversight, monitoring, 
and technical assistance
Not authorized to make any changes to terms 
of grant agreement 
Responsible for reports approval



Other Grant Contacts

COTR/GOTR

T/A Coaches

Grant Officers



Other Grant Contacts Cont.

National vs. Regional Grant Officers

National Program (Team) Leads

Regional Program Leads



Issuing an SGA

Solicitation for Grant Application (SGA) 
via News Release 
or
Training and Employment Guidance 
Letter (TEGL)

Grant Award –
 Announcing the Grant 



Solicitation for Grant Application



SGA Format



TEGL for Additional 
Grant Funds



SGA Required SectionsSGA Required Sections

The standard format for
Federal Funding 
Opportunities can have
up to 8 required sections 

Statement of Need
Program Management
Project Design
Statement of Work
Linkages to Partnerships
Outcomes
Integration



Grant Agreement Face SheetGrant Agreement Face Sheet

This section provides instructions for:
GENERAL PROVISIONS

Period of 
Performance 

Total Government 
Financial 
Obligation

Draw down 
payments



Federal RegulationsFederal Regulations
 & OMB Circulars& OMB Circulars

Uniform Administrative Requirements:
29 CFP Part 97 – State/Local Governments
29 CFR Part 95 – Institutions of Higher Education & 
other Non-Profit Organizations and Commercials Orgs

Cost Principles
OMB Circular – A-87 State/Local Government
OMB Circular – A-21 Institutions of Higher Education
OMB Circular – A-122 Non-Profit Organizations



Federal RegulationsFederal Regulations
 & OMB Circulars Cont.& OMB Circulars Cont.

Other Requirements (As Applicable)
29 CFR Part 96 & 99 – Single Act
29 CFR Part 93 – Lobbying Certs
29 CFR Part 37 Nondiscrimination, EEO
29 CFR Part 98 Debarment, Drug Free
20 CFP Part 652 et al. Workforce 
Investment Act – Wagner-Peyser Act
Grant Award Document Part I -IV



Federal RegulationsFederal Regulations
 & OMB Circulars Cont.& OMB Circulars Cont.

Code of Federal Regulations
www.gpoaccess.gov/cfr/

OMB Circulars
www.whitehouse.gov/omb/circulars/

DOL Regulations 
www.gpoaccess.gov/cfr/index.html



Developing Program Policies 
and Procedures

What type of Program Policies are 
Needed

Design and Governance
-Strategic Planning
-Service Design
-Program Integration



Developing Program Policies 
and Procedures Cont.

Service/Product Delivery
-Operating Systems
-Participant Files
-High Growth Jobs/CBJT/YouthBuild



Developing Program Policies 
and Procedures Cont.

Performance Accountability
-Service Goals
-Performance Outcomes
-Subrecipient Performance
-Performance Data



Memorandum of Understandings
 (MOUs)

Memorandum of Understanding
20 CFR 662
Definition 
Purpose/Requirements
Content



Memorandum of UnderstandingsMemorandum of Understandings
 Guidelines & PurposeGuidelines & Purpose

●20 CFR 662
-One Stop Delivery Systems

●Definition
-What is a Memorandum of Understanding



Memorandum of Understandings –
 Requirements and Contents

●Purpose/Requirements
-Who, When & Why

●Content
-

 
Funding

-Descriptions
-Specifications
-Duration
-Services to be Provided



Participant Eligibility

Develop Eligibility Policies and 
Procedures
-Per SGA
-Per WIA
-Program Specific
-Grant Agreement (SOW)
-Sample Eligibility Form



Participant Eligibility

Guidelines for determining  Eligibility as 
Outline in the Solicitation for Grant 
Application

Guidelines for Determining Eligibility 
defined under the Workforce Investment 
Act.



Participant Eligibility Cont.

Program Specific Participant Eligibility

Grant Agreement (SOW) Participant 
Eligibility 

Sample Participant Eligibility Form 



Participant Eligibility Form



Participant Files

Establishing a Participant File Criteria
Intake Forms
Eligibility Determination 
Individual Service Strategy/IDP
Supportive Services Provided
Training Received
Policy Related Forms
Performance Outcome Documents
Costs Associated with Training



Participant File Content

Intake Forms

Eligibility Determination

Individual Service Strategy/IDP

Supportive Services Provided 



Participant File Cont.Participant File Cont.

Training Received

Policy Related Forms

Performance Outcome Documents

Cost Associated with Training



On-
 

Site Monitoring Visits 
What to Expect

Purpose of On-Site Monitoring

Three main principles
-Focus on results
-Protect taxpayer investment
-Provide compliance assistance



Core Monitoring Guide

●Tools and Guides



Core Monitoring Guide ContentCore Monitoring Guide Content

Core Activities
Design and Governance
Program and Grant Management Systems
Financial Management Systems
Service Delivery
Performance Accountability



Core Guide Activities 

Design and Governance

Program and Grant Management 
Systems

Financial Management Systems



Core Guide Activities Cont.

Service/Product Delivery

Performance Accountability

Appendices
A. Cross Reference of Administrative 

Requirements
B. Selected Definitions and Acronyms
C. Summary of Cost Items. 



Q & As

Questions, Comments & Answers



PresentersPresenters

Cynthia Joseph
 

Brie Burleson
Federal Project Officer                     Federal Project Officer
joseph.cynthia@dol.gov

 
burleson.brie.@dol.gov

Tel: (972) 850-4645
 

Tel: (972) 850-4652
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