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JOB DESCRIPTION

Director of Youth Services, City of _____________

General:  The Director of Youth Services will be responsible for the coordination of all youth activities within the city of __________ including the convening of all agencies, community based organizations and other groups that provide or have contact with youth in _________.  

Reports To: Advisory Board 

Specific Duties:

1. Coordinate web site development and maintain through ________ and student staff at ______ Job Training Center
2. Coordinate, advocate and facilitate the development of and implementation of a strategic plan for the delivery of youth services
3. Communicate with agencies via e-mail, monthly newsletters re: new proposals, grants received, new programs
4. Responsible for locating funding opportunities that support the strategic plan
5. Convene quarterly meetings
6. Maintain inventory of activities
7. Produce an annual Provider Conference
8. Maintain all pertinent statistics re. Youth activity in ________ (i.e., number, drop out rate, truancy, crime, etc.) that can be used by all for proposals
Future:  

1. Staff the Youth Council of the Work force Investment Board
2. Monitor, revise strategic plan implementation 
Qualifications:

1. Experience in community organizing, and working with community coalition
2. Masters Degree in related field such as Public Administration, Community Planning
3. Experience working with divergent and competing agendas
4. Ability to build consensus
5. Strong analytical skills
6. Grant writing skills
7. Good knowledge of technology
8. Strong public relations and communications skills
9. Experience in strategic planning
10. Background in youth services
11.  Entrepreneurial skills
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