Appendix A

Planning Form and Narrative Statements Analysis 
1. Does the budget for the Project Operator exceed the 10% cost limit on administrative funds (excluding Needs Related Payments)? 

a. Yes_____
b. No_____

Comments: (optional)

2. If so, did the Grantee provide a reasonable justification for exceeding the 10% threshold?

a. Yes_____Also, please state where this can be found in the submission (e.g., p. 1 of uploaded    
                 narrative titled XXX):
b.  No_____
c.  N/A____


Comments: (optional)

3.  Is the Grantee exceeding the allowable 1.5% administrative cost limit of project operator expenditures?

a. Yes_____
b. No_____

Comments: (optional)
Note:  This applies only if the Grantee is not the project operator.  If the Grantee is also the project operator, then the overall administrative cost limit is 10%. 

4. If so, did the Grantee provide a reasonable justification for exceeding the 1.5% threshold?  

a. Yes_____Also, please state where this can be found in the submission (e.g., p. 1 of uploaded 		   narrative titled XXX):
b. No____
c. N/A___ 

Comments: (optional)

5. Has the overall cost per participant increased by more than 10%?

a. Yes_____
b. No_____

Comments: (optional)

6. If so, did the Grantee provide a reasonable justification for the increase?

a. Yes_____Also, please state where this can be found in the submission (e.g., p. 1 of uploaded narrative titled XXX):
b. No_____
c. N/A____

Comments: (optional)

7. Have estimates for the remaining quarters been appropriately adjusted on the Planning Form?

a. Yes_____
b. No_____

Comments: (optional)


8.  Has the indirect cost rate changed?

a. Yes_____
b. No_____

Comments: (optional)

9.  If so, has an approved copy been provided and, if not, an explanation of why it could not be provided and when it can be expected?

a. [bookmark: _GoBack]Yes_____It has been provided
b. No_____ If not provided, please state where the explanation  can be found in the submission (e.g., p. 1 of uploaded narrative titled XXX):
c. N/A____

Comments: (optional)

10. Do the cost breakouts in the Narrative Statements align with the line item totals on the Planning Form?

a. Yes_____
b. No_____

Comments: (optional)


11.  Are the figures on the Planning Form logical?

a. Yes_____
b. No_____

*At the end of the grant, this will be calculated against actual expenditures
Comments: (optional)
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