[bookmark: _GoBack]BUDGET REALIGNMENT MODIFICATION CHECKLIST QUESTIONS

Threshold Requirements
1. Have any of the line items on the SF-424A changed by more than 10%?
Note:  This includes personnel, fringe, etc. 
a. Yes_____
b. No _____

Comments: (optional)

2. Have any of the line items on the Planning Form changed by more than 20%?

a.  Yes_____
b . No _____
Note:  If responses to both of the above questions are ‘no’, then the grantee does not need to request approval for a budget realignment.
Comments: (optional)

Reasonable Justification Provided
3. Did the explanation the grantee provided adequately explain the need for and impact of this budget realignment on the project?

a. Yes_____ Also, please state where this can be found in the submission (e.g., p. 1 of   
                       uploaded narrative titled XXX):
b. No _____
 

Comments: (optional)
4.   Did the Grantee explain the specific line item transfers and use? 
a. Yes_____Also, please state where this can be found in the submission (e.g., p. 1 of uploaded    
                      narrative titled XXX):
b. No _____


Comments: (optional)
4.  If the Grantee is purchasing equipment, did the Grantee provide the following information in accordance with ETO 2-12: item name, description, useful life, cost, purpose?

a. Yes_____ Also, please state where this can be found in the submission (e.g., p. 1 of 
                       uploaded narrative titled XXX
b. No _____
c.  N/A____

Note:  Equipment is defined as an item with a per unit cost of $5,000 or more and useful life of more than one year.  Equipment purchases up to $150,000 can be approved by the Regional Grant Officer.  Requests to purchase equipment in excess of $150,000 require Grant Officer approval. 

Comments: (optional)


5. Did the grantee adequately describe how the equipment will be used to support the grant?
 
a. Yes_____ Also, please state where this can be found in the submission (e.g., p. 1 of    
                       uploaded narrative titled XXX)
b. No _____


Comments: (optional)


6. Is the equipment being purchased prior to the last year of the grant?

a. Yes_____
b. No _____

Comments: (optional)

5a. if not, did the grantee provide an adequate justification for the delay?
a. Yes_____ Also, please state where this can be found in the submission (e.g., p. 1 of uploaded    
                      narrative titled XXX)
b. No _____
c.  N/A____
Note:  If the grantee receives approval, but the purchase is not made until the last year, approval is rescinded and the Grantee will have to submit a new approval request.  

Comments: (optional)

Planning Form Analysis (only required if there is a > 20% change for any line item)

Please complete Appendix A

SF-424A and Budget Narrative Analysis (only required if there is a > 10% change for any line item)
Please complete questions 2 & 3 in Appendix B
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