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Definition of Terms

Cash ContribuLtions

s Federalland/or non-Federal contributions, of
flnds made avallable te the Subrecipient, te
e Usedl specifically fier project activities. e
awarnded! Subreciplient nas; contrell ever anad
dishurses these funds. Examples include:
Eederal and/er nen-Federal moeney: received

firom empleyers;, fotndations, private entities,
local governments, ete.




Definition of Terms

Cash Match

a. For allsulbgrant awards efifective on or after January 1., 2006,
Cash match Is a repoertable: item When IS a requirement for
recelpt off a grant. Cash match may. e required in certain
Solicitatien foer Prepoesals) (SER) that EDD! issues; and IS
documented by a project specific letter of commitment frem the
donoer. Itis a non-Federall contribuitieon off funds made: availakle
1o the Sulbrecipient; tol lbe: used speciiically: fier project activities.
The awarded Subrecipient has coniroll ever and diskhurses these
funds. Examples include: non-Eederallmoengey. received firom
employers, founadations, private entities, local governments, etc.

*State Reguired Cash Matchithat IS part of the SEP Issued by the
EDDI can be from: either Federal or non-Federal fund sources.



Definition of Terms

Eederal feveraged Reseurces

a All'Eederal resources (Including other WIA reseurces)
usedl by the Subrecipient and/er Subrecipient
Contractor te suppert grant activity: and eutcemes
and are allowahkle and auditanlertunder the VB
Circulars.

“\Vay Include: State reguired matchi (part of the SER
PrECESS) WhICh can e Federal funal sources.



Definition of Terms

In-Kind Contributions

s Federalland/or non-Federal contibutions, of
AON-Cashl respUces WhIch are usead
Specifically: o) project activities.  Examples
Include donated persennel, services, or Use: of
equipment or space.




Definition of Terms
In-Kinad Contributien Matech

u EOK all sulbgrant: awardsy effective o) or after Januanry.
15,2006, In-Kind contrbuiiens; are: repertanie items
When Iit'Is; a reguirement fier recelpt ofi a grant., In-
Kindl contribuUtiens: ofi AGA-Cash rESeUICEes: are te e
used speciiically for project activities. Examples
Include denated persennel, services, o Use of
EguUIPMERT GF SPace.

“In-Kind Centributien Match as' part e an SEP ISsued 13y
the EDD can be: from: erther Eederal or non-Federal
SOUKCES.



Definition of Terms

Leveraged Reseurces

s Although leveraged reseurces are: not defined in regulation| or
any related administrative: reguirements, for ETA programs;
leveraged reseurces means all reseurnces used by Sulkrecipient
and/oer Subrecipient Contractor te suppoert grant activity: and
eUIcemEs, Whether or not those reseurces meet the standards
requiredi for match. Therefore, for purpoeses fior ETA'S WIA
grants, leveraged resournces means all federal andl non-federal
expenditures (cash contrbutions and/er In-kindi contributions)
that are allewablerandiauditable under the OMB Circulars and
that suppert grant activity. This includes ALL federal
expenditures and any: nen-federal expenditures that meet the
standards reguired fier match but IS In| excess of the match
reguirement.

*May include State required match (part ofi the SEP’ process) which
can be either Federal or non-Federal fund sources.




Definition of Terms

Matchr="Eederal' Reguirenient

x Additienall nen-Federall reSeUrces expended to
further the: grant eljective,, I required either
Y/ statiite or WIthin the: grant agreement as a
condition of funding. Matchi can e Both cash
mateh and Inkind contribution match.




Definition of Terms

Matchi= State’ Required Throughn SEP

s Federalior non-Eederal leveraged respurces expendead
1o fiurther the grant ehjective, as reguired in the
Selicitation: for Propoesall (SEP) as a coenaditien ofi
funding. Matchr (State Required) can e ot cash
match and In-kina contibution mateh.

s Federal resources shoeuld e reperted on line VII.2 ofi
the Summany ofi WIA Expenditure Report.

s Non-Eederal resources snoulal be reperted oniline
VI, 3 of the Summary oft WIA Expenditure Report.



Definition of Terms

Needs Related Payments

n As descrinediini Title: 20/ CEP 663.815, nNeeds-
related payments; previde financiall assistance
10 participants for the purpese oii enanling
Incdividuals ter participaterin trainiing and are
One of the ether SUppPertVe SerVices
authorized By WIA. Refer te WIA Section

134(e)(3).




Definition of Terms

Noen-Eederal Leveragead Resources

a All'nen-Federal respurces used by the Subrecipient
and/or Sukrecipient centractor to suppert grant
activity’ and' eutcomes and are allowanle and
auditaple underthe OMB: Circulars. Thisiincludes any.
expenditure that meets the standards required for
match Uit IS I excess of the match requirement.

*\ay mclude State required match (part of the SEP
pProcess) which can be nen-Federal fund sources.



Definition of Terms

Other Trainineg SenVIices

x Ay training Service net Identified as a
training payment. Examples are in-heuse
stafi providing training (WhHere: ai Certificate Is
AOL ISSUEd)), training materals; and supportive
SENVICES that enanle’ a participant to attend
raining.




Definition of Terms

Stand-In Coests

s Costs for the program paid for wWith nen-federal costs
resulting from' an audit. Stand-1n Cests MUSt COme
from the same year as the costs that they are
Prepesed to replace and they must net cause a
Vielation eff the administrative or other cost
limitations. These cests must be includead: ini the
approprate expenditure reports i they: will e’ used at
a later time. Refer te Title: 20 CER 667.300(C)(2).




Definition of Terms

SUpPpPortVve: Services

m Services provided directly or threugh cashi assistance
that enanle an individual ter participate: i theWIA
program. Supperitive Services, may’ only: e provided
10 Individuals whoerare participating| I cere, Intensive
or' training senvices and unable terobtain supportlve
Senvices through other programs providing|such
Services. Supportive Services: may. only e provided
When they: arernecessany terenakle indiviauals te
participate: in Title: ' activities. SUppertive Senvice
COSts must be reported In the cest categery Where
the expense was Incurred.




Definition of Terms

rainine Payments

a (RIS categony represents the price paid fior tuitien or
nstruction. These payments of funds are for
participants to; attend approved classreem! Instruction
O OLHREr training eppoertunities:.  Traningl payments
Include the use of ITAS for eligible training provider
list approved pregrams:. raining| payments can alse
Include payments fior contracted SerVvices fior
customized training and: en-the-jeh talning:




Definition of Terms

Unliouidated ©Obligatiens

x [lhe dellar amount of fiermal erders placed
uRAreUghI PUKChase: Orders, contract delegation
@lEErs o contracts and sukgrants awarded
that are te be pald at a future: date.
Unliguidated ehligations; are’ theramoeunt of:
ehligations committed te by, the: Sulkrecipient
Ol SUbecipient Contracter for WhICHhI the
@0edS 0 SEIVICES ave: et PEEn received
WItHIR the report peroead and for Whlch an

outlay (cash)) or aniacerued expenditure has
not been recorded.




Quarterly Reporting Reguirements

Quarterly expenditures; (Including
acclitials) anadohligatieons must e reported
10 EDID' o a cumulative lhasis and a
separate expenditure repoert must e filed
for each line item: or grant cede: to) meet
RIS federal requirement.



Due Dates for Quarterly Reports

1st Quarter (July-September) — Octeber 20

208 Quarter (October-December) — Januany 20
3% Quarter (January-March) — Aprill 20

A" Quarter (April-June) — July 20



Federal Leveraged Resources
Line ltem Reporting

On the Eederall Leveraged Resoeurces: Line ofi the
Summany. off WIA Expenditures Report,
Subrecipients must report Federal expenditures
uhat are allewanler and auditanle costs o) 9eeads
and services provided tor Sukrecipients or In
SUPROKL off the: grant program Which: are: paid for
Py the Subrecipient anad/err Subrecipient
Contractoerss using other Eederalrgiant funds:
This alsel includes any: State Required Mateh.



Non

-Federal lL.everaged Resources

Line ltem Reporting

On the Noen-Federal Leveraged Resources Line
off the Summanry. off WIA Expenditures Report,
Subrecipients must report Non-Federal filnds
that arerallewahle and auditanle Cests WhIcH
could ethenwise have lheen| paid for eut eff grant
fiunds. Tihese expenditures should nclude all

cost 6ff Subrecipient: and/or Sukrecipient
Contractors that Weuld gualify/as Federa

mandated match but are In eEXcess, of the mateh

regui
matc

rement. Thisiipcludes all' State' reguired

1 funds.



Monthly: Repoerting Requirements

o Impreve the moeniterng oiff WIA expenditure
evels, alll Sulbrecipients; i receipt off WIA 15
Pereent Governors Discretionany fitiinds;
Dislocated \Worker 25 Percent: Adaditienal
Assistance funds, Rapid Response: fiunds,
Nationall Emergency. Grant funds, er Special
Grant filinds mUust previde moenthly: expenditure
financial reperts.

Moenthly financial repoerts are net required en any.
of the fermula funds.




Monthly: Repoerting Requirements

Menthly:expenditures (Including accruals)
and onligatiens must be: reported on a
clmulative basisiand a sepalate
expenditure repert must e filed for each
ine item or grant cede.

Accrualsidornet need te e split ouit for
moenthly reperts as required withr guarterly,
[EPOILS.



Monthly Report Due [Dates

Menthly: financial reports aie: always due
on| the 20 of' the month fellewing the
[eport Perod.

s When the reperting deadline falls on a
Wweekend o holiday, all reperts;are due: by,
COE the last Werking aay: prior to the
reperting deaaling.



Summary. of WIA
Expenditure Reporit

Sample Summany et WIAEXpenaiture
REPOIt

JTFA Line' lten Reportingl Instructions

a Entiies without JIFA sheuld tse the Woerd
Version of the Report that can e found in
the Menthly and Quarterly: Reperting
Directive.



Sample Summanry: off WIA
Expenditure: Repori


http://www.edd.ca.gov/Jobs_and_Training/pubs/fwsd09-11a.doc

Line ltem Reporting Instructions

Thefellewing line iten Instructions sheuld
Be Used to report expenditure Infermation
fior:

s Workferce Investment Act (WIA) fermula
fiunding (Adultand Dislecated \Worker)

x 15 Percent Statewide: Activities

a 25 Percent Additional AssiStance: prejects
x Natienal Emergency: Grants (NEG)

s Speciall Grants.



EXPD Screeni in JTA

1.  Subgrantee Code - Enter the Local Workferce Investment Area
(EWIA)/Subgrantee three-letter alpha code assigned: by the Workferce
Senvices Division.

2. Grant Coede - Enter the JTA three-digit grant cede assigned to the
funding| seurce.

3. YOA - Enter the Year ofi Appropriation (YOA) assigned to the funding
source.

4,  Report Period End - For guarterly reports enter 3/xx, 6/xx, 9/xxX,
and 12/xx.For monthly repoerts enter 1/xx, 2/xx, 4/xx, 5/xx, 7/xx, 8/xX,
10/xx, and 11/xx.

5. Closeout Report N/C - Enter a “C* If filing a cleseout report. [T not
filing a cleseoui report the: JTA system will autematically default ter “N for
No. Ifi you have previously entered a “C* and are changing back teram “N,*
the previeus entry/ will beceme a “Z.”1fi you need to revise a line item that
the “C” was previously' entered on, you must select the “C” again for that
same report period; make the revision, thenire-file the cleseout.

6. Rev Number - The revision number will come up automatically.



Section I. Subgrant Information

1. Year of Apprepriation
2. Rev. No.
3. Subgrant /7 Contract No

4, Subgrant Term - If the User has access to the JTA system these
categories auto-fill hased oni the entries made on the EXPD screen. I user
does not have access to JTA, entries must be manually entered: on the form.

5. Total Allotment - If the user has access to the JTA system this
categony auto-fillsivased oni the allotment grantedfor each pregram fund
stream. Ifi User doesi not have access te JTA, entries must be manually
entered on the form.

6. Closeout Report N/C - If the user has access to the JTA system! this
category auto-fillsibased oni the entry to the EXPD screen. If no entries are
made, the JTA system defaults to “N.” If user dees not have access to JTA,
entries must be manually entered on the form.



Section [l Totall Expenditures

s area will-auto-fili based! on the entres
tor Section 111 and V. i the user does not
have access to JTA, entries must be
manually made on the: o[-



Section I11. Administrative
Expenditures

1. Administrative Cash Expenditures - Enter the
ameunt ofi administrative: cashi expenditures fol the grant
code. Note: cash expenditures dor not necessanly equal
amoeunt ef cashrdrawn.

2. Administrative Accrued Expenditures - Enter
the amount off administrativer accrued expenditures fier
ihe grant code:

3. Total Administrative Expenditures - \When filing
a guarterly report, this line aute-fills hased oni the entries
1o lines 1 and 2. When fillng: a montiy, report, an enty,
/5 Only. reguirea’ o s /ine.



Section V. Other Reportable Items
(Admin)

1. Noen-Eed Supp (Stand-1n) - Enter the total
amoeunt off Nen-Eederal Suppert (if applicanie). For the
definitien of “Stand-In Cests™ refer to the “Definition of
Terms?” section,. Refier to Title 20 CER 667.300 () (2).

2. Unliguidated Obligations - Enter the amount of
all obligatiens; committed te, but net yet received. Eor
the definition off “Unliguidated Obligatiens: refer to
“[Definition: oF iems: Section. Vaen g a oy
report; anlentyiis only reqguirea oS e

3. Programilncome Eared - Enter the amount of
pProgram Inceme: eamed.

4, Program Income Expended - Enter the amount
of pregram; Inceme expended.



Section V. Cumulative Expenditures (Program)

Enter the ameunt of cumulative expenditures for the selected
griant code. Lines 1, 2, 3, and 4 must e filled i for any: grant
code.

1. Core Selfi Senvices - Enter the tetall amount of core self
SErVices expenditures from the beginning of the sulkgrant
term| threugh the end: ofi the! repert period.

2. Core Registration Services - Enter the: total
AMOeUNRt ofi core registration expenditures fremthe
PEFINNING i the' subgrant: termmi threughi the end ol the
feport penod.

3. Intensive Services - Enter the total amount of
Intensive service expenditures from the beginning) ofi the
subgrant term through the end of the report period.



Section V. Cumulative Expenditures (Program)
(Cont'd)

4, Jdiraining Servieces - Thisiline will autoe-fill hased oni the infiermation; provided
i lines 4a and 4.

s 43, Training Payments - Enter the totallamount of Tiraining: Payments firem: the
PEgINMING ofi the sulbgrant term through the end of the repoertperiod. Eor the definition of
“Training Payments™ refer te “Definition of Terms* section.

= 4. Other Training Services - Enter the totallamount ofi Other Training Services from
the beginning eii thersubgrant ternm| threugh the endl of the repoert pered. ™ Eor the definition
off “Other Training| Services” refier to “Definition of Terms™ Section.

5. Other - Enter the total amount of other program expenditures that are not
ncludediim lines 1, 2, 3i, 4a or 41 from the beginning of the: sulbgrant term| through
the end' ofi the report: perlod Examples; are: employer senvices and miscellaneous
SErVICes.

6.  Total Program Expenditures - Enter the total cashi expenditures in the block
provided. Enter the total acecrued! expenditures in the block provided. The total
must agree with the totall expenditures entered for lines 1, 2, 3, 4, and 5 to
continue. If user has access to JTA, when filing a quarterly: report, these line auto-
fills' based oni the entries to lines 1, 2, 3, 4, and 5. When. filing: a montily, report, an
entry /s only. required omn s /ine.



Section VI. Other Reportable Items (Program)

i

Noen-Eed Supp (Stand-1n) - Enter the total amoeunt of Non-Federal

Suppert (I applicable). Fer the definition of “Stand-In Costs™ refer to
“Definition of Terms’” section. Refer to Title 20 CER 667.300 () (2).

2

Unliguidated Obligations' - lif user has access e JTA, wWhen filing a

guarterly: report; this line aute-fills based on| the entries te line 2a, 2b and
2¢. for the definitien of “Unliguidated Obligations™ refer to the “Definition
off Tlerns:” section. Wihen g a 1monbal. repord, aneny/ is only . required.
o/ LIS e,

2a. Unliguidated Obligations-Core/ Intensive Services - Enter the total
ameunt of unliguidated ebligatiens, for Core: Selff Services, Core Registration
Services, and Intensive Services flrom the beginning ofi the subgrant term
threughi the end of the report peried.

2. Unliguidated Obligations-Training Services - Enter the tetal amount
off unliguidated- ebligations fier Tiraming Payment (Line 4a) and Other Training
Services (LLine 4h) firem the beginningl el the subgrant term throughi the: end of
the report pernod.

2¢. Unliguidated Obligations-Other - Enter the totallamoeunt of
unliguidated! ebligations fier Other expenditures firem the heginning ef the
subgrant term throughi the end of the report period.

3. Program Inceme Earned - Enter the amount ofi pregram income earned.

4. Program Income Expended - Enter the amount of programi income
expended.



Section VII. Miscellaneous Items
(Adminand/er Pregramj)

1. Mateh - Enter inl the apprepriate: columns;, the amoeunt off Cashi Vatch,
In-kind Centrbution Match, and Toetal Mateh expended. Eor the definition
off “Cash Match”, “In-kind Coentribution Matech”, and “Match™ refer te) the
“Definition; ofi Trerms™ section.. I you have aceess te JTA, the total celumn
willtleeraviie-filled.

2. Eederal Leveraged Reseources - Enter in the approprate celumns,
the amount ofi Cash Contrikbutiens, In-kind Contributions; letal Federal
LLeveraged Resources, and any: State Required Match provided. Eor the
definition; ofi “Cash Centrbutions”, “In-Kind Contributions’, “Federal

LLeveraged Resources?”, and “State Required Match? refer 1o the Definition: of

Tlerms section. | youl have; access, to JTA, the total columm will lbe aute-
filled.

3. Non-Eederal Leveraged Reseurces - Enter in the apprepriate
columns;, the amoeunt of Cashi Contiibutions, In-kind Centributions, Total
Non-Federal Leveraged Resources, and any: State Reguired: Mateh provided.
For the definition of “Cashi Contributions”, “In-Kind! Contributions™, “Non-
Federall Leveraged Resournces” and “State Reguired Mateh” refer to the
lI;)efinitio?_”odeerms section. If you have access to JTA, the total column will
e auto-filled.



Section VIII. Toetal NEG Expenditures:
Preject Operator LLevel

Enter the' amount of preject operator expenditures for the selected grant code.
Lines 1, 2, 3, 4, 5, 6, 7a, 7hb, and 8 must be filled fer any NEG grant cede.
JEse. expenaiires must equal the tolal expernaiures /i Sectiomn /1. TS
Sections 1or: guarteny reporng: o1l

1. Participant Wages - Enter the total amount off expenditures fier
participant Wages' fiem the heginning of the sulbgrant term through the
end ofi the report period.

2. Participant Eringe Benefits - Enter the tetal amount of expenditures
for participant fringe benefits from: the beginning of the: subgrant term
threugh the enal ofi the repert period.

3. Core and Intensive Services - Enter the combined total amount of
core and Intensive service expenditures fromi the beginning of the
supgrant term threugh the end of the: repert pernod.

4. NEG — funded Trainimg - Enter the total amoeunt of trainimng
expenditures funded with NEG funds; from' the beginning of the subgrant
term| throughi the end of the report period.



Section VI Tetal NEG Expenditures:
Project Operator Level (Cont'd)

5. NEG — funded Supportive Services - Enter the totallamoeunt of supportive
senvice expenditures funded with NEG funds from the beginning of the subgrant
term through the endl ofi the report peried. For the definition of “Supportive Services™
refer to “Definition: of llernms™ section.

6. Needs Related Payments (NRP) - Enter the total amount eff needs-related
payment expendittres firem the Beginningl of the subgrant term through the end of
the report penod. Eor the definition of “Needs Related Payments™ refer to “Definition
off Terms” section.

7.. Program Management and Oversight - This line willl auto-filllbased on the
entries in line 7a and 7.
= /a. Administrative, excliNRP Precessing - Enter the amount off administrative

expenditures, excluding|any. processing costsiexpended fior any needs-related: payments,
funded from the beginning of the subgrant term threugh the end o the report period.

s 7b. Other - Enter the amoeunt of expenditures fior any nen-administrative costs related to
the management andl eversight of the program fitinded frem the heginning| of the sulkbgrant
term threugh the endfof the repolit perod.

6. Other - Enter the amount of expenditures for any program costs, not related to
participant wages, participant fringe: benefits, core and intensive senvices; training,
supportive services, or needs-related payments, incurred from the beglnnlng off the
subgrant term through the endl ofi the report perod.



Section IX. Comments

ERter any comments; inl this; Section.



Section X. Certification

1. Name - Enter the name; of the, autherzed official who will
e appreving the forms. A signature Is required on fieurth
guarter and closeouit reperts only:

2. ltle - Enter the title’ off the authorized official.

3. Phone Number - Enter the phoene aumber ofi the
autherzed efficial:

4. Contact Persen: - Enter thename of the contact person
10, lbe reached In the event any questiens; should aifse. The
contact persen will, I moest cases, be the mdividual whe
prepares; the report.

5. Contact Title- Enter the centact persenrs; title.

6. Contact Phene - Enter the contact persen’s phone
AUMIMEr.

7. Date Submitted - Date submitted! defaults to the actual
date data Is being entered.



Rapid Respense Expenditures

Rapid Response expenaditures (grant codes
526, 540, 541 will lbe: reported using
Attachment 3 ofi the Quarterly & Montaly,
Einanciall Reperting Requirements
Directive.



Youth Formula Funding
Expenditures

Youuh fermula funding Wil be reportied
UsSing Attachment 4' of the: Quaiterly and

Menthly: Einanciall Reperting Requirements
Directive.



Additional Information

Quarterdy and Menthly: Einanciall Reperting
Reguirements — Directive \WSIDID-34


http://www.edd.ca.gov/Jobs_and_Training/pubs/wsdd-34.pdf
http://www.edd.ca.gov/Jobs_and_Training/pubs/wsdd-34.pdf
http://www.edd.ca.gov/Jobs_and_Training/pubs/wsdd-34.pdf
http://www.edd.ca.gov/Jobs_and_Training/pubs/wsdd-34.pdf

QUESTIONS
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