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Cleseout Sulbmittal Reguirements

Subrecipients must submit closeout decuments to the
State (and It must e received by the State) within 60
calendar days when ANY of the fellewing ecceur.

s A subgrant agreement or Interagency’ agreement has reached
the term end date: ofi the agreement.

s Fermula funds (LWIAs enly) are at the end! ofi the two-year term
off the funds.

s Any line 1tem within:a sulbgrant agreement or Interagency,
agreement Is fully' spent and the term has ended.

s Any line 1tem within:a subgrant agreement or Interagency,
agreement Is fully spent and term has NOT ended; or

s Any line 1tenm within:a subgrant agreement or Interagency,
agreement has reached the term end date andl the finds are
NOT fully spent.



Closeout Timeframes

FhAree menths prioer to the term end date:

s Update cash disbursements and expenditure
reperts in the Job Training Automatien (JIA)
System as necessary.

x Program Inceme earned should e fully
expended.



Closeout Timeframes

One menth prier te the term| end date:

x [dentify all unliguidated! ebligations and wWork towalrd
finalizing the cost prier te the term end date since ne
Unliguidated ebligatiens: can e shown| 6n a cleseeut
feport.

s Gather the necessary closeout documents.

» Infierm staff the line item, sulbgrant agreement,
Interagency’ agreement, or preject Is closing and ne
staff time can be charged afiter the term end date.

s Noetify any Subrecipient Contractors that all final
Inveices must e submitied By a specific aate and
that faillure te de so willfresult 1n nen-payment: fior
go0ds Or Services rendered.



Closeout Timeframes

When the term end date ocecurs:

x Draw: dewn' cash tor cover alll expenses that eceurread
Up to the term end ofi the' line item/sulkgrant
agreement.

s NO costs of any kind can occulr and will not be
allewed after the term end date.

a Pay all'aceruials prior ter submitting the closeouit
package. Closeout packages Will not e processed
until allfaccrued expenditures; are: paid.



Closeout Timeframes

I the 60 calendar days between the term end
date andl the date the closeout submittallis due,
the fellewing steps must GCCUr:

a Complete payments to allf subrecipient contractors ol

any: aceruals; final inveices should have heen
feceved.

s Prepare and enter cleseout reports ini the: JIA systen.

x Vail all' necessary: closeout ferms;, Endl off Preject
Reports, and Unexpended Cashi te the Empleyment
Development Department.



Line ltem Cleseout Reguirements

Cleseouit Summary: of WIA Expenditures
(WIA PXPD) — twos signed originals

Cleseouit Status of Cash Report — two
signed originails


http://www.edd.ca.gov/Jobs_and_Training/pubs/fwsd09-12b.doc
http://www.edd.ca.gov/Jobs_and_Training/pubs/fwsd09-12a.doc

Complete: Closeout of Subgrant
Agreement for an 6ngoing entity,

Cleseout Summary. off WIA Expenditures (WIA PXPD) — twoi signed
erginals

Cleseout Status of Cash Report — twos signed originals
Subrecipient Release fierm — two signed originals

Subrecipient’s Assignment of Refunds, Rebates, and Credits; form —
tWe signed eriginals

Contract Cloeseout Tax Certification — two signed orginals


http://www.edd.ca.gov/Jobs_and_Training/pubs/fwsd09-12e.doc
http://www.edd.ca.gov/Jobs_and_Training/pubs/fwsd09-12f.doc
http://www.edd.ca.gov/Jobs_and_Training/pubs/fwsd09-12f.doc
http://www.edd.ca.gov/Jobs_and_Training/pubs/fwsd09-12g.doc

EnRd of Preject Report

Complete all sections off the “End of
Preject Report™ as appropriate

Mail ter your Project Manager at EDID.


http://www.edd.ca.gov/Jobs_and_Training/pubs/fwsd09-12j.doc

Surecipient NOIF continuing| to
provide WIA funded Senvices

Closeout Summary of WIA Expenditures, (WIA PXPD) — two signed
erginals

Cleseout Status of Cash Report — twos signed originals
Subrecipient Release fierm — two signed originals

Subrecipient’s' Assignment of Refunds, Rebates, and Credits; form —
tWe signed eriginails

Contract Closeout Tlax Certification — two signed originals
Property Closeout Inventory: Certification Form

Cleseoui Property Inventoery: Listing


http://www.edd.ca.gov/Jobs_and_Training/pubs/fwsd09-12h.doc
http://www.edd.ca.gov/Jobs_and_Training/pubs/fwsd09-12i.doc

Reconclliation of Cash
Disbursements

Unclaimed or Outstanding Checks
Audit Disallewances

Worker's Compensation Refunds
Credits and Other Adjustments



Clesing Eermula Eunds

Cashi Drraws

DiSspesition ofi Supplies
Disposition of Equipment
Calculation ofi “Fair Market™ Value
Equipment Records

Records Retention

Disposition of Disallowed Cests



New: Stummany of WIA
Expenditure Report
Line ltem lnstructions

Miscellaneous Items: (Admin and/or Program)

a Mateh (Federal Requirement) — Enter in the appropriate
columns, the amount of Cash Match,, In-kind Contribution; Mateh,
and Tetal Match expended.

s Federal Leveraged Resources* — Enter in the apprepriate
columns, the amount of Cash Contributions, In-kind
Contributions;, and Tetal Federal Leveraged Reseurces provided.

s Non-Eederal [everaged Resources® — Enter in the appropriate
columns, the amount off Cash Contributiens, In-kind
Contributiens, andl Total nen-Federal Leveraged Resources
provided.

*May include State reguired mateh (part of the: SEP precess) WhIch
can e Federal and/or nen-Federal fund Seurces.




Leveraged Resources
Reporting) Examples

liTthe fiederal mandated WIA grant match
rlequirement 1s $500,000;, but $700,000
that weuld gualiiy, as federall mandated
match are reported, $200,000 should be
repoerted on the “Non-Federal [Leveraged
Resources” line and! $500,000 should e
fepoerted on “Matchr line.



Leveraged Resources
Reporting) Examples

[iTthe grant hasi ne fiederal mandated
match reguirement, all costs that would
ethenwise be repoerted as mateh should e
repoerted on the “Non-Federal [Leveraged

Resources: line.



Leveraged Resources
Reporting) Examples

liTthe fiederal mandated WIA grant match
rleguirement is; $500,000 and $700,000 of
allewable: costs are reported, of which $200,000
are fiederally funded and $500,000 are non-
fiederally funded that would gualify: as; federal
mandated match, $500,000 wouldlbe reperted
on the “Mateh” line and $200,000 weuld e
reported on the “Federal Leveragead ReseUrces:
line.




Leveraged Resources
Reporting) Examples

[T the WIA grant does net have a match
feguirement, and $700,000 of allowakble costs
are reported, of which $300,000 are federally
fitnded and $400,000 are nen-federally fuinded
that would qualify’ for fiederally: mandated mateh,
$300,000 would be reported oni the “Federal
Leveraged Resources” line and $400,000 would
e reported on the “INon-Federal Leveragead

Resources’” line.




Leveragead Resources Exercise

A $10,000 Community Based Jobi liraining
Grant firom the ULS. Department of Lalbor
spent on allewalle WIA grant activities.

x Reported on Summary: off WIA Expenditure
Report as Leveraged Resources?7?

YES

a [ype of Leveraged Reseurces???
Eederal



Leveragead Resources Exercise

Use of Tennessee Baptist Hoespital
phlebetemy’ equipment fior allowahble
traiing of eliginle: participants.

x Reported on Summary: off WIA Expenditure

Report as Leveraged Resources?7?
YES

a [ype of Leveraged Reseurces???
Non-Eederal



Leveragead Resources Exercise

A $1.00,000 grant a partner received as a
result of Invelvement withra WIA preject.

a Reported on Summany ofif WIA Expenditure
Report as Leveraged Resources???

NO

n [ype of Leveraged Resources???
Neither




Aaditieonal lnstructions/Examples

WIA Closeout Handbook — Directive
WSDD-35


http://www.edd.ca.gov/Jobs_and_Training/pubs/wsd09-12.pdf
http://www.edd.ca.gov/Jobs_and_Training/pubs/wsd09-12.pdf
http://www.edd.ca.gov/Jobs_and_Training/pubs/wsd09-12.pdf
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