Financial Reporting Requirements
Overview of Form 9130

Online Grantee Reporting System
Payment Management System

New Grantee Conference
April 6, 2010



Required at DOL Regulations
29 CFR 97.41
29 CFR 95.52

BASIS - Accrual
FREQUENCY - Quarterly

DUE - 45 Days after quarter end for ALL ETA Programs



W Example: If Grant Started 09/01/2010 And Ends 09/30/2011

Calendar Year Quarters |Reports Due By

Sep 30, 2010 Nov 15, 2010

Dec 31, 2010 Feb 15, 2011

Mar 31, 2011 May 15, 2011

Jun 30, 2011 Aug 15, 2011

Final Quarter NOV 15, 2011 — 45 days after
grant expiration or exhaustion
of funds

Closeout Report DEC 31, 2011 - 90 days after
grant expiration




Overview of Form 9130

http://www.doleta.gov/grants/financial _reporting.cfm
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Presenter
Presentation Notes
Contact your FPO for PIN info.



Your information is correct:



4a. DUNS Number

4b. EIN Number 

Identifying number for you.



Quarter end dates are March 31, June 30, September 30, and 

December 31.

Closeout report is required 90 calendar days (the grant end date).

The closeout report is separate from the final quarterly report.






Form 9130 — Federal Cash

To_Transectons T P _Gomastve
Federal Cash: (DOL records reflect quarter end cumulative drawdowns of § .00)

C. Cash on Hand (line a2 minus b)



Presenter
Presentation Notes


10a Cash Receipts pre-entered by e-grants system (except for WIA formula funds which are verified against the system once all report have been entered by the grantee).



Question?  Can line 10b ever be more than line 10a? Why?



No.  The grantee should only report on Line 10b how much it has disbursed from line 10a



10b case disbursements  

amount



10c cash on hand



All grantee receive their funds through the PMS system.


Form 9130 - Federal Expenditures and

Unobligated Balance

Federal Expenditures and Unobligated Balance:

i | [ —

g. Federal share of unliquidated obkgations
h. Total Federal obligations (sum of lines e and g)

T N (| S— -



Presenter
Presentation Notes
10d.  Total Federal Funds Authorized:  pre-entered for the grantee



NOO – Notice of Obligation



10e.  Federal Share of Expenditures: accrued expenditures

			-- cash disbursements

                  -- goods & property received

                  -- services performed

	regardless if cash payment has been received



10i.  Unobligated balance of federal funds:  would like to see less.


Form 9130 — Recipient Share

l. Recipient share of unliquidated obligations

m. Total recipignt obligations (sum of lines k and )

e s————— e



Presenter
Presentation Notes
10j.  Total Receipent Share Required



Enter total match requirement as identified in the grant award and on the grant budget form (424a).  If there’s no match funds  a Zero is entered.


Form 9130 — Program Income
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Presenter
Presentation Notes
Program Income:



Examples:



Charging fee for other to use space or equipment paid with grant funds;



Sale of products produced under the grant



Interest income (under WIA only)



Program income must be expended by the end of the grant or it will be deducted from federal expenditures.




Form 9130 — Additional Expenditures
and Remarks

11. Additional expenditure data required

3. Oter Fagera fnds expenced u 0

12, Remarks: Affach any explanationz deemed necessary or Information reguired by Federal sponsaring agency in compiiance with govemning legiziation:
CWF applied for an indirect cost rale in December, 2007, To date, a decizion has not been made an the plan submitfad,



Presenter
Presentation Notes
expenditures that have the same purpose of activities of the grant 



Not in the grant budget (424a)

Should be listed on the progress report



Give a true picture of the cost of program




On-Line Grantee Reporting System

i DOL Grantee Reporting System - Login - Employment & Training Administration

U.S. Department of Labor
Grantee Reporting System

Password:

WARMING: Thiz iz a U.S. Govemnment computer spstem, which may only be accessed and used by autharized personnel for official govermment business
Individuals uzing this computer system with or withaut authorization are subject and consent ta having their activities monitored and recorded by autharized
system personnel. Al data contained on this computer system may be monitored. intercepted, recorded. read. copied. or captured and disclosed in any manner
by authonized personnel. Anyone using this spstem expressly consents to such monitoring and is adviged that if such monitoning reveals possible evidence of
criminal activity, system personnel may provide the evidence of such monitoring to law enforcement officials, and could result in punishment by fine,

imprisanment, or bath [18 .5, Code 1030). Unauthorized access or use of this computer system by any person whether authorized or unauthorized, constitutes
cansent to these terms and may subject violatars ta criminal, civil, and/or adminiztrative action.

Department of Labor Privacy and Security Statement | Accessibility | Contact




m= = T obtain on-line access
Provide contact information for primary — official with signatory
authority, including:
Grant agreement number
Name
Telephone number
Email address

Email to primary contact with password and PIN
Passwords (data entry)
PINs (data certification)

Shantay Logan — Logan.Shantay@dol.gov
Avery Malone — Malone.Avery@dol.gov
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i
@ U.S. DEPARTMENT OF LABOR
EMPLOYMENT AND TRAINING ADMINISTRATION
Financial Reporting Access Document

Instructions: This information is used to issue a password and PIN to access the Financial Reporting
System. Please fill out this information and either press the Submit by Email or Print button to submit the
information by Fax (200-693-2352) or email to the following two people:

Logan.Shantay@dol.gov and Malone. Avery@dol.gov .
Once this information is recieved an email message will be sent directly to the Primary contact person with
the password, PIN and instructions.

Thank you.

GRANT AGREEMENT #: |

Primary Contact: Thisindividualis responsible for certifiying the accuracy of the financial report by entering the PIN. The PIN s
lan electronic signature. All information is required below. The password/PIN will be emailed to the Email address provided below.

CONTACTFAX: |

Secondary Contact: This individual is responsible for entering the data on the report.

SECONDARY CONTACT NAME:

QUESTIONS:

|Questions conceming the password/PIN for ETA's Financial Reporting System should be directed to Shantay Legan and Avery
Malone. This form may be faxed to 202-693-3382. Questions concemning the ETA-8130 should be directed to your Federal

Project Officer (FPO).

|Questions on the completion of the form SF-1199A or PMS Subaccounts should be directed to:
Pamela Wilkerson 202-683-2602 or Julia Murray on (202) 603-2821.

|Questions conceming your grant/agreement should be directed to your FPO.
Doc: 08/08/2008




= Two step process
=1. Data Entry (password)
= 2. Certification (PIN)
Only one password and PIN issued per grantee

PIN to be issued to the Primary Contact only
PIN is an electronic signature and should not be shared
Password Is case sensitive and used by the Secondary Contact

Instructions link provides information on how to use the
system
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Mandatory submission - no reporting period can
be skipped

Each reporting quarter must be certified by
grantee

Report status types
Not submitted
Awaiting Grantee Certification
Grantee Certified
Region Accepted
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Access Funds at HHS — Payment Management System
(PMS)

SF1199A - Direct Deposit Sign-Up Form

Pamela Wilkerson - Wilkerson.Pamela@dol.gov
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Lrepartra
Tenasasry gt Cir. 1078

DIRECT DEPOSIT SIGN-UP FORM

DIRECTIONS

& To sign up Tor Direct Deposit, the payee Is o read e back of this form
and fll in fe Informaon In Sacions 1 and 2. Then @ke or
mail this form fo the financial Instiuion. The financial nstitution will
verty the infrmation In Sectiors 1 and 2, and will compiete Section 3.
The compleied form will be retumed to the Government agency
Ideniiad Delow.

& A scparate fomm must be compieted for each type of payment fo be
sent by Direct Deposit.

SECTION 1 (TO BE COMPLETED BY PAYEE)

T HAME OF PAYEE (I5L, ML, miomie iniiar)

D TYPECF nmmmﬂm |:| SAVINGS

E DEPOSITOR ACCOUNT NUMBER

ADDRESS (streel, roule, PO, Bax, APQFPO)

CITY STATE ZIF CODE T TYPE OF PATMENT [CRECk only one)
O secoi secawy Fed. SalaryMi. Civilan Pay
TELEPHOME MUMBER O seppiementm secumy income. L vl acse
P [ raircad Fesremen: [ sar meesre.
B HAME OF PERS0MS) ENTITLED TO PATMENT Eﬁm-ml E:-
T CLAIM OR PAYROLL ID NUMBER G THIS BOX FOR ALLOTMENT OF PATMENT ONLY (I appicabic)
TYPE AMOUNT
Prefx SaImh

PAYEEIJOINT PAYEE CERTIFICATION

| cesiify that | am enftied o e Identfed abowve, and that | have
read and undersiood the back of this form. In signing Tis fomn, |
authorize my payment ta be sant to the financial insihution named beiow

JOINT ACCOUNT HOLDERS® CERTIFICATION (optional)

| cerifly that | have read and undersiood the back of this Tom,
Inciuding the SPECIAL NOTICE TO JOINT ACCOUNT HOLDERS.

to be deposited i Me desigrated account.
SIGMATURE TATE SIGMATURE TATE
SIGMATURE TATE SIGMATURE TATE

SECTION 2 {TO BE COMPLETED BY

FPAYEE OR FINANCIAL INSTITUTION)

GOVERMMENT AGEMNCY MAME

GOVERMMENT AGEMCY ADDRESS

SECTION 3 (TO BE COMPLETED 5Y FINANCIAL INSTITUTION)

MAME AMD ADDRESS OF FINANGIAL INSTITUTION

ROUTING NUMBER

NN EI

[DEPOSITOR ACCOUNT TITLE

210.

FINANCIAL INSTITUTION CERTIFICATION

| confirm the idemtity of the above-named payes{s) and the account number and file. As representative of he above-named financial instution, 1
cerifly that the inancial Instution agrees i recelve and depost the payment idenified above In accomdance with 31 CFR Parts 240, 209, and

PRINT OR TYPE REPRESENTATIVE'S MAME |SIGH|'|.'I1HEEF REPRESEMTATIVE

TELEPHOMNE HUMBER |E.'I\.TE

Finsncial insftuons shoukd refer io the GREEMN SO0 for forfher insinactions.
THE AMANCIAL INETITUTION 3HOULD MAIL THE COMPLETED FORM TO THE GOVERNEENT AGENCY IDENTIFIED ABDVE.

RSN TR0 0580

GOVERMMENT AGENCY COPY

19917
Pasdored cnins Pertsrm Fro AHSTOR e 57




Questions?
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