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Learning ObjectiveLearning Objective

• Federal rules that govern ETA reporting

• DOL’s basic reporting requirements and data 
elements

• The importance of accurate, timely, and 
complete reporting to DOL ETA
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Who Must Report?Who Must Report?

• All recipient of ETA  awarded grants

• Must be reported on an accrual basis

• Types of accruals
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Basic Financial Reporting        
Requirements 

Basic Financial Reporting        
Requirements

• DOL Regulations

• 29 CFR 95.52 for non-profits, institutions of 
higher education, and hospitals

• 29 CFR 97.41 for state and local 
governments

• 20 CFR 667.300

• Must be reported on an accrual basis



On Line ReportingOn Line Reporting
All 9130 reports will be submitted using the DOL 
Grantee Reporting System: www.etareports.doleta.gov

Quarterly reports due NLT than 45 days after the end of 
the reporting period: Nov 15, Feb 15, May 15, Aug 15 

Final quarterly report due 45 days after grant end or 
expiration of funds (whichever comes first)

Closeout report due 90 days after grant expiration date. 
Grantee will be notified via the on line reporting system 
once DOL accepts the final quarterly report

Presenter
Presentation Notes
						

http://www.etareports.doleta.gov/


On Line Reporting Pin and   
password 

On Line Reporting Pin and   
password 

• Grantee must request two separate password 
and pin number

• To access the Payment Management System 
for cash receipts

• To access the ETA on line reporting system



On Line Reporting Pin and      
Password 

On Line Reporting Pin and      
Password 

• To establish a PMS account with DOL ETA 
for the first time, submit a complete SF1199a, 
Direct Deposit Sign-up

• If a PMS account is already established, 
provide DOL ETA with the following 
information:

- Grant agreement number
- Grant award amount
- PMS account number
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On Line Reporting Pin and      
Password 

On Line Reporting Pin and      
Password 

• Access to the ETA on line reporting system

• Provide a primary and secondary contact 
responsible for financial reporting

• Provide grant agreement number, name and 
phone number of both contacts, email 
address for primary contact

• The primary contact will receive an email 
with the new password and pin number
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Highlights of the ETA 9130 
Report Header Information 
Highlights of the ETA 9130 
Report Header Information

San Francisco Workforce Investment Board

DOL/ETA CB159330760A6 / CB15163WP0

123456789123456789

01/01/2007 09/30/2010 03/31/2010

San Francisco Workforce Investment Board



Highlights of the ETA 9130Highlights of the ETA 9130
Line 10. Transactions

Federal Cash:
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Highlights of the ETA 9130Highlights of the ETA 9130
Line 10d. – 10i.
Federal Expenditures and Unobligated Balance 
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Highlights of the ETA 9130 
Recipient Share 

Highlights of the ETA 9130 
Recipient Share

Line 10j. – 10n.

Recipient Share
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Highlights of the ETA 9130 
Program Income 

Highlights of the ETA 9130 
Program Income

Line 10o.-10q.

Program Income
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Highlights of the ETA 9130Highlights of the ETA 9130

Line 11 -13
Additional Expenditure Data

John Doe 415-123-4567
John.Doe@sfwib.gov



Subrecipient ReportingSubrecipient Reporting

• For grantee’s who sub-contract

• Subrecipient expenditure data must be              
included in grantee’s 9130 report
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Report RevisionsReport Revisions

• Grantee may revise until data “locked”

• Select appropriate FY/PY & reporting quarter

• Explain in Remarks section
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Questions?Questions?
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