
Your Grant Award Package

Making the most of this document 
over the life of your grant



Award Package Content

• Notification of Obligation
• Administrative Costs Information
• Statement of Work
• Budget
• Assurances & Certifications
• Special Clauses & Conditions
• Attachments



Grant Award Package Roles

• Project Foundation
• Reference Guide
• Communication Tool
• Living Document
• Historical Record



Award Package - Notification of 
Obligation

• Includes facts; grantee name/address,      
$ amount, grant number, Period of 
Performance…

• 48-hour drawdown period
• Grantee signature of full compliance with 

Uniform Admin Requirements, Cost 
Principles, Other Requirements



NOO - Sample



Award Package - Administrative 
Costs Information

• % limitation is defined
• Examples provided
• Federal regulations referenced



Administrative Costs - Sample



Award Package - Statement of 
Work

• Includes the SGA (if applicable), 424 
application, proposal, & supporting 
documents

• SOW covers the activities/results ETA 
gave you money to implement/achieve, 
and is binding.



Award Package - Budget

• Represents what ETA approved you to 
spend money on, and to what extent.

• The budget is a binding commitment.



Award Package - Assurances & 
Certifications

• By accepting ETA funds, you “assure” and 
“certify” to ETA that you will comply with 
the list of requirements.

• Not necessarily part of the SGA or any 
other document.  They come with the 
grant.  Only way to avoid them is to refuse 
funds and not sign the NOO. 



Assurances - Sample 



Award Package - Special Clauses 
& Conditions

• The number and content of clauses & 
conditions is based upon current 
regulation and experience.

• Provides relevant, specific guidance on 
day-to-day grant project management



Special Clauses - Sample



Special Conditions - Sample



Award Package - Attachments

• Attachments depend upon the nature of 
the type of grant.

• Always includes financial reporting  
instructions and electronic submission 
requirement.



Questions on Award Package Content?

• Notification of Obligation
• Administrative Costs Information
• Statement of Work
• Budget
• Assurances & Certifications
• Special Clauses & Conditions
• Attachments



Keys to Using the Award Package 
to Your Advantage 

• Read it, know what it says
• Review the CFR, OMB and other references
• Make sure your Program, Fiscal and other 

relevant staff are familiar with it
• Prep questions with it
• Refer back to it continuously
• Organize it



Organizing the Award Package 
• Use a multi-divided file folder or binder 

and create six sections:
– Grant Award Package
– Modifications
– Quarterly Performance Reports
– Quarterly Financial Reports
– Monitoring
– Correspondence



Your Grant Award Package

Making the most of this document 
over the life of your grant


