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SUBJECT: Program Gui dance for |nplenmentation of
Conpr ehensi ve Youth Services Under the
Wor kf orce I nvestnment Act During the
Sunmer of 2000

1. Purpose. Toclarify to States that Welfare-to-Work (WtW) funds used to provide service for
Out of Schoal Y outh (OSY) must remain congstent with overdl program gods.

2. References. Training and Employment Guidance Letter No. 3-99, dated January 31, 2000.

3. Background. TEGL No. 3-99 (Section 9 - Leveraging Resources) states that “WtW funding
could provide consderable leverage for increasing enrollments in Workforce Investment Act (WIA)
youth programming, both in the summer and year-round programs.” Because of recent changesin the
eigibility criteriafor the WtW Program, certain OSY may now be digible for enrollment in WtW.

4. Clarification. While some OSY may now be igible for

Although the use of WtW funds in tandem with youth programming is encouraged, this letter seeksto
clarify that the expenditure of WtW funds to serve youth, both year round and summer must dso be
consstent with the WtW Program god. Loca OSY programs should consult with local WtW providers
to coordinate any viable use of WtW and OSY funds.

5. Effective Date. Thisdarification is effective immediately.

6. Action Required. Statesshould providethisguidanceto appropriate staff.

7. Inquiries. Inquiries on this TEGL change should be directed to your Regiond Office.



Proposed language for the WIA Final Rule
on Administrative Cost Classification
June 21, 2000

Sec. 667.220 What Workforce Investment Act title| functions and activities constitute the
costs of administration subject to the administrative cost limit?

(& The codts of adminigtration are that alocable portion of necessary and reasonable allowable costs
of State and local workforce investment boards, direct recipients, including State grant recipients under
subtitle B of title | and recipients of awards under subtitle D of title |, aswell aslocd grant recipients,
locdl grant subrecipients, locdl fiscal agents and one-stop operators that are associated with those
gpecific functions identified in paragraph (b) of this section and which are not related to the direct
provision of workforce investment services, including services to participants and employers. These
costs can be both personnd and non-personnd and both direct and indirect.

(b) The cogts of adminigtration are the costs associated with performing the following functions:

(1) Performing the following overdl generd adminigtrative functions and coordination of those
functions under WIA titlel:

(i) accounting, budgeting, financid and cash management functions;

(ii) procurement and purchasing functions;

(i) property management functions,

(iv) personne management functions,

(v) payrall functions,

(vi) coordinating the resolution of findings arising from audits, reviews, investigaions

and incident reports;

(vii) audit functions;

(viii) generd legd sarvices functions, and

(iX) developing systems and procedures, including information systems, required for

these adminigtrative functions;
(2) Performing oversight and monitoring responsbilities related to WIA adminigtrative functions,
(3) Costs of goods and services required for administrative functions of the program, including
goods and services such asrentd or purchase of equipment, utilities, office supplies, postage,
and rental and maintenance of office gpace;
(@Trave cogsincurred for officid businessin carrying out adminigtretive activities or the
overdl management of the WIA system; and
(5) Codts of information systems related to administrative functions (for example, personne,
procurement, purchasing, property management, accounting and payroll systems) including the
purchase, systems devel opment and operating costs of such systems.

() (1) Awardsto subrecipients or vendors thet are solely for the performance of administrative

functions are classfied as adminigrative costs.
(2) Personnd and related non-personnd costs of staff who perform both adminigrative
functions specified in paragraph (b) of this section and programmeatic services or activities are to
be alocated as adminidirative or program cogts to the benefitting cost objectives/categories
based on documented distributions of actua time worked or other equitable cost dlocation
methods.



(3) Specific costs charged to an overhead or indirect cost pool that can be identified directly as
aprogram cost are to be charged as a program cost. Documentation of such charges must be
maintained.
(4) Except as provided at paragraph (c)(1), dl costsincurred for functions and activities of
subrecipients and vendors are program costs.
(5) Codts of the following information systems including the purchase, systems development and
operating (e.g. data entry) costs are charged to the program category.
(i) Tracking or monitoring of participant and performance information;
(i) Employment gatitics informetion, including job ligting information, job skills
information, and demand occupation information;
(iif) Performance and program cost information on digible providers of training services,
youth activities, and appropriate educetion activities,
(iv) Loca area performance information; and
(v) Information reating to supportive services and unemployment insurance claims for
program participants,
(6) Continuous improvement activities are charged to adminigtration or program category based
on the purpose or nature of the activity to be improved. Documentation of such charges must
be maintained.



